TO:                  New Farm and Foreign Agricultural Service Employees     

 FROM:           John Williams   [image: image3.wmf]        

                        Designated Ethics Official  

                        Farm and Foreign Agricultural Service 

SUBJECT:      Initial Agency Ethics Orientation for New Employees 

According to the Code of Federal Regulations Sub Part G-Executive Agency Ethics Training Programs §2638.703, an initial agency ethics orientation must be provided to all new employees within 90 days from the time an employee begins work for an agency.  

Your New Employee Ethics Package contains the following material:   

· Ethics at a Glance 
· The Standards of Ethical Conduct for Employee of the Executive Branch 
· Principles of Ethical Conduct: 2635.101 through 2635.107 
· Supplemental Agency Regulations 5 CFR 8301 
· 
USDA Employee Responsibilities and Conduct 735-1 
· Political Activity, and the Federal Employee  
· 
Certification of Accomplished Initial Agency Ethics Training
You are allowed 1 hour of official time to review and become familiar with the following ethics rules, regulation, and policies.  After reviewing the materials, please complete and return the Ethics Training Certification, as directed on the form, within 14 days of receiving the ethics material.
Based on your duties with FFAS, you may also be required to complete a Confidential Financial Disclosure Report, Form OGE 450.  As a part of your "Entrance on Duty" orientation, the Personnel staff will advise you if you are required to file a Form OGE 450. 

Additional information about ethics policies and training may be viewed on the FFAS Ethics web page.  To access the web site type:  http://hr.ffas.usda.gov, click on Employees, then Ethics. Any questions regarding the FFAS ethics policies may be directed to your servicing ethics advisor.  Click on “Contacts” for a listing of servicing ethics advisors.  
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