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Cost-Share Forms and Signatures for CRP  
Approved by:  Deputy Administrator, Farm Programs 

 
 

 
1  Overview  
 

A Background 
 
Notice CRP-739 provided training information, software availability and dates, and 
instructions to begin using the web-based Cost-Share System (CSS).  Since May 9, 2013, 
CSS has been used to process all new CRP cost-share applications, agreements, performance 
certifications, and payments.  The following forms replaced the existing AD-245 and 
AD-862:  
 
• FSA-848A (Agreements) 
• FSA-848B (Certifications and Payments).  
 
Note: For CRP, CRP-1 is used in lieu of FSA-848 for the C/S application. 
 

B Purpose 
 
This notice provides: 
 
• examples of and instructions for completing FSA-848A and FSA-848B 

 
• clarification of the policy for: 

 
• CRP C/S applications 
• obtaining participant signatures on FSA-848A for CRP 

 
• modified approval letter in Exhibit 3 to be locally reproduced. 

 
 
 
 

Disposal Date  
 
October 1, 2013 

Distribution  
 
State Offices; State Offices relay to County 
Offices and NRCS State Offices 
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Notice CRP-742 
 
2  Policy 
 

A Instructions for FSA-848 Form Series 
 

County Offices shall use the instructions in Exhibits 1 and 2 until 2-CRP is amended to 
include the forms and instructions or additional guidance is issued. 
 
Note: The FSA-848 form series is system-generated.  Most of the entries on the forms are 

input through CSS with the exception of signature blocks and associated dates, and 
the performance elements certified by the producer on FSA-848B, “Cost-Share 
Performance Certification and Payment”.  

 
B CRP C/S Application 
 

FSA-848 is not required for CRP.  Information from CRP-1 and the Conservation Plan must 
be used to complete the C/S application module in CSS.  As directed in the CRP Cost-Share 
training slides, enter the CRP-1 "signature date" and "submitted date" before submitting the 
C/S application in CSS. 

 
C Guidance on Participant Signatures for FSA-848A 

 
Consistent with the instructions for AD-245's in 2-CRP, subparagraph 501 A, County Offices 
may request the producer’s signature on FSA-848A; however, the producer’s signature is not 
required. 
 
COC/CED must still sign and approve FSA-848A and provide a copy to the producer with 
the approval letter. 
 
The approval letter may be manually modified to reflect this policy until the 
system-generated letter is updated in CSS for CRP.  See Exhibit 3 for an example. 
 

D Making Partial Payments on FSA-848B 
 

For partial payments, the participant must both request payment and agree to complete the 
practice on FSA-848B.   
 
If the participant agrees to complete the practice on FSA-848B, then completing FSA-18 is 
not required. 

 
3  Action 
 

A State Office Action 
 
State Offices shall ensure that County Offices follow the provisions of this notice  

 
B County Office Action 

 
County Offices shall follow the provisions of this notice. 
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 Notice CRP-742 Exhibit 1 
 
Completing FSA-848A for CRP 
 

A Completion Instructions 
 

Complete FSA-848A according to the following table. 
 

Item Instructions 
1 Enter the State and county codes. 
2 Enter the name, address, and telephone number of the County Office. 
3 Enter the C/S application number. 
4 Enter the agreement number. 
5 Enter the program year. 
6 Enter “Non-Project Area” for CRP. 
7 Enter the program code. 
8 Enter the contract ID. 

9A Enter FSN. 
9B Enter the tract number. 
9C Leave blank for CRP. 
9D Enter the practice control number. 
9E Enter the program accounting code  

 
Note: For CRP, this is nationally allotted. 

9F Leave blank for CRP. 
9G Enter the practice unit. 
9H Enter the practice extent approved that corresponds to items 9A through 9G. 
9I Enter the practice expiration date. 
9J Enter the practice life span. 
9K Enter the approved C/S rate and type that correspond to items 9A through 9J, if the 

practice control number has a practice rate. 
9L Enter the approved C/S that corresponds to items 9A through 9K and items 10A 

through 10I, as applicable.  If there are additional approved practices, complete 
FSA-848A-1, item 2. 

9M Enter the sum of all C/S requested that corresponds to the sum of item 9L. 
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 Notice CRP-742 Exhibit 1 
 

Completing FSA-848A for CRP (Continued) 
 

A Completion Instructions (Continued) 
 

Item Instructions 
10A Enter FSN. 
10B Enter the tract number. 
10C Leave blank for CRP. 
10D Enter the practice control number. 
10E Enter the component number. 
10F Enter the component title. 
10G Enter the component unit. 
10H Enter the component extent approved that corresponds to items 10A through 10G. 
10I Enter the approved C/S rate and type that correspond to items 10A through 10H. 
10J Enter the approved C/S rate and type that correspond to items 10A through 10I.  If 

there are additional approved components, complete FSA-848A-1, item 3. 
11A The FSA representative shall sign. 
11B Enter today’s date. 
11C Enter C/S willing to approve. 
11D Enter the C/S approved amount. 
12A Enter the participant’s name, address, and telephone number. 
12B The participant or signing authority shall sign.  Optional for CRP. 
12C Enter the title/relationship that corresponds to the signing authority in item 12B.  

Optional for CRP. 
12D Enter the date.  Optional for CRP. 
13A Enter the program code. 
13B Enter the program year. 
13C Enter the State and county codes that correspond to item 1. 
13D Enter the agreement number that corresponds to item 4. 
13E Enter the contract ID that corresponds to item 8. 
13F Enter “Non-Project Area” for CRP. 
14 Enter any applicable remarks. 
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 Notice CRP-742 Exhibit 1 
 
Completing FSA-848A for CRP (Continued) 
 

B Example of FSA-848A 
 

The following is an example of FSA-848A. 
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 Notice CRP-742 Exhibit 1 
 
Completing FSA-848A for CRP (Continued) 
 

B Example of FSA-848A (Continued) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6-12-13      Page 4 



 Notice CRP-742 Exhibit 2 
 
Completing FSA-848B for CRP 
 

A Completion Instructions 
 

Complete FSA-848B according to the following table. 
 

Item Instructions 
1 Enter the State and county codes. 
2 Enter the name, address, and telephone number of the County Office. 
3 Enter the C/S application number. 
4 Enter the C/S agreement number. 
5 Enter the program year. 
6 Enter “Non-Project Area” for CRP 
7 Enter the program code. 
8 Enter the contract ID. 

9A Enter FSN. 
9B Enter the tract number. 
9C Leave blank for CRP. 
9D Enter the practice control number. 
9E Enter the practice unit. 
9F Enter the practice extent approved that corresponds to items 9A through 9E. 
9G If the practice in item 9D is: 

 
• complete, ENTER “Yes” 
• not complete, ENTER “No”. 

9H Enter the acres served. 
9I Enter the approved C/S that corresponds to items 9A through 9F. 
9J If the practice is complete, enter the total installation cost that corresponds to items 9A through 

9I. 
9K If the practice is not complete and C/S is still requested for this practice, list codes for completed 

components for that practice. 
9L Enter the total approved C/S that corresponds to the sum of item 9I and the total installation cost 

that corresponds to the sum of item 9J.  If there are additional practices, complete FSA-848B-1, 
item 2. 

10A Check the boxes indicating whether any participants on the contract bear all expenses for 
performing a practice.  If the answer was “No”, give all pertinent information about other 
persons/agency who bore any part of the expenses. 

10B Check the boxes indicating whether any participants on the contract have received or will receive 
a C/S payment under the same program during the current FY.  If the answer was “Yes”, enter 
the State, county, and amount by farm. 

10C The producer or signing authority shall sign. 
10D Enter the title/relationship that corresponds to the signing authority in item 10C. 
10E Enter today’s date. 
11A Enter the program code. 
11B Enter the program year. 
11C Enter the State and county codes. 
11D Enter the C/S agreement number. 
11E Enter the contract ID. 
11F Enter “Non-Project Area” for CRP. 
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 Notice CRP-742 Exhibit 2 
 
Completing FSA-848B for CRP (Continued) 
 

A Completion Instructions (Continued) 
 

Item Instructions 
12A Enter FSN. 
12B Enter the tract number. 
12C Leave blank for CRP. 
12D Enter the practice control number. 
12E Enter the practice unit. 
12F Enter the practice extent approved that corresponds to items 12A through 12E. 
12G Enter the practice extent performed that corresponds to items 12A through 12F. 
12H Enter the acres served that correspond to items 12A through 12G. 
12I Enter the approved C/S that corresponds to items 12A through 12H. 
12J Enter the total installation cost that corresponds to items 12A through 12I. 
12K Enter the total C/S earned that corresponds to items 12A through 12J. 
12L Enter the sum of all approved C/S from item 12I and continuation pages, the sum of the total 

installation cost from item 12J and continuation pages, and the total C/S earned from item 12K 
and continuation pages.  If there are additional practices, complete FSA-848B-1, item 4. 

13A Enter FSN. 
13B Enter the tract number. 
13C Leave blank for CRP. 
13D Enter the practice control number. 
13E Enter the component number. 
13F Enter the component title. 
13G Enter the component unit. 
13H Enter the component extent approved that corresponds to items 13A through 13G. 
13I Enter the approved C/S that corresponds to items 13A through 13H. 
13J Enter the component extent performed that corresponds to items 13A through 13I. 
13K Enter the C/S earned that corresponds to items 13A through 13J.  If there are additional 

components, complete FSA-848B-1, item 5. 
14A Enter FSN. 
14B Enter the tract number. 
14C Leave blank for CRP. 
14D Enter the practice control number. 
14E Enter the technical practice code. 
14F Enter the technical practice title. 
14G Enter the technical practice unit. 
14H Check the box indicating if the technical practice is cost-shared. 
14I Enter the technical practice extent planned that corresponds to items 14A through 14H. 
14J Enter the technical practice extent applied that corresponds to items 14A through 14I.  If there 

are additional technical practices, complete FSA-848B-1, item 6. 
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 Notice CRP-742 Exhibit 2 
 
Completing FSA-848B for CRP (Continued) 
 

A Completion Instructions (Continued) 
 

Item Instructions 
15A The technical service provider or participant shall sign, as applicable. 
15B Enter today’s date. 
15C Enter the affiliation. 
15D Enter the practice control number. 
15E Enter the performance statement.  If there are additional practices with performance 

certifications, complete FSA-848B-1, item 7. 
16A Enter the program code. 
16B Enter the program year. 
16C Enter the State and county codes. 
16D Enter the C/S agreement number. 
16E Enter the contract ID, if applicable. 
16F Enter the disaster ID. 
17A Enter FSN. 
17B Enter the tract number. 
17C Leave blank for CRP. 
17D Enter the practice control number. 
17E Enter the component number. 
17F Enter the participant’s name. 
17G Enter the program accounting code. 
17H Enter the partial or final payment for the practice. 
17I Enter the partial or final payment for the agreement. 
17J Enter the C/S earned. 
18A The FSA representative shall sign to approve performance. 
18B Enter today’s date. 
18C Enter the total approved C/S for the agreement. 
18D Enter the current amount earned. 
18E If final payment, enter the total C/S earned on the agreement. 
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 Notice CRP-742 Exhibit 2 
 
Completing FSA-848B for CRP (Continued) 
 

B Example of FSA-848B 
 

The following is an example of FSA-848B. 
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 Notice CRP-742 Exhibit 2 
 
Completing FSA-848B for CRP (Continued) 
 

B Example of FSA-848B (Continued) 
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 Notice CRP-742 Exhibit 2 
 
Completing FSA-848B for CRP (Continued) 
 

B Example of FSA-848B (Continued) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6-12-13      Page 6 



 Notice CRP-742 Exhibit 3 
 
Example of CRP Approval Letter 
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